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EMERGENCY PREPARDNESS PLAN 
Note: Our facility is not equipped to provide care for children who have mental, hearing 

or visual impairments as well as limited mobility or other special needs. We do not provide 
care for children under 24 months.  

 
FIRE 

 

Follow the evacuation 

plan that is posted in 

each room 

1. Children are to be moved to designated “Safe 
Zone”. 

2. This area is located in front parking lot of the 
Student Building or the grass area.  

3. Teachers are to exit their classroom according to 

their primary exit unless the danger is at that exit, 
then use the secondary exit.  

4. Teachers are to count to make sure they have all 
their children: when they exit the building, while 
walking to the safe zone, after arriving, and 

continually throughout the evacuation time.  
5. Staff is to bring the binder with the class contacts, 

emergency procedures, fire bag, purses, cell 
phone and the sign in sheets.  

6. When they arrive at their “Safe Zone” teachers will 

read, talk, sing, age appropriately interact with 
children 

7. Supervisor in charge will: 

• Exit the building when the alarm sounds to 

supervise and assist with safe exiting. 

• Bring a communication device. (cell phones) 

• Bring personal belongings if you can get them 

safely (purse, backpacks, etc..). 
8. Assistants will:  

• Stay in the building to ensure that all children 

are outside safely, double checking all rooms 
and bathrooms.  

• Turn lights out in the rooms and close the doors. 

• Then exit the building and help the teachers.  

9. The Supervisor will wait for clearance from the San 
Antonio Authorities for further instructions (police, 
fire department, etc).  The Supervisor will give 

instructions to the assistants and teachers. 
 

DIAGRAMS ARE POSTED IN EACH ROOM &BY HALLWAY 

EXIT DOORS 

 

FIRE 

Bad Weather/ 

need shelter 

1. Evacuate to the Student Building located on the 
property.   

2. Student Building key is in the Emergency 

Evacuation Procedure binder located at front 



GRACE POINT DAY SCHOOL  at  9650 Huebner Rd. San Antonio, TX 78240 
 

2 
 

desk in the black file cabinet. This will be brought 
out by the person at the front desk. 

3. Follow Fire Evacuation procedure plan. 

 

SEVERE WEATHER 

Tornado/Hurricane 
 

Follow evacuation 

plan that is posted in 

each room 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

1. Children are to be moved to designated “Safe 
Zone”. 

2. The “Safe Zone” is located in the downstairs 
hallway of the KIDS Building 

3. Follow the gold line located on the evacuation 
plan that is posted in each room.  

4. Teachers are to count to make sure they have all 
their children: when they exit their room, while 

walking to the Safe Zone, after arriving at the Safe 
Zone, and continually throughout the time period 
they are in the “Safe Zone”.  

5. Staff is to bring the binder with the class contacts, 
emergency procedures, fire bag, flashlights, 

purses, cell phone and the sign in sheet. 
6. All children are to line up in the hallway with their 

teacher.  
7. They are to sit on the floor with their head 

between their legs and hands over their heads.  

“Tuck and Cover”  
8. If children and teacher will be in their “Safe Zone” 

for a long length of time and do not need to keep 
their heads covered, the teachers will read, talk, 
sing, and age appropriately interact with children 
during the time they are waiting for further 

instructions from the Supervisor.  
9. Supervisors will: (provided it is safe) 

• Walk around and check on all classes to 

ensure they are in a safe place and 
protected. 

 
 

 
 

DIAGRAM ON NEXT PAGE 
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DIAGRAM FOR 
 

FIRE & SEVERE 

WEATHER 

 
Also located in 
each classroom 
and hallways. 
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FLOOD 
 
 

 
 
 

1. Children are to be moved to designated “Safe 

Zone”. 
2. The Safe Zone is the 2nd floor of the Kids Building. 
3. Each class will go into a classroom designated by 

the person in charge.  
4. Teachers are to count to make sure they have all 

their children: when they exit their room, while 

walking to the Safe Zone, after arriving at the Safe 
Zone, and continually throughout the time period 
they are in the “Safe Zone”. 

5. Staff is to bring the binder with the class contacts, 
emergency procedures, fire bag, flashlights, 

purses, cell phone and the sign in sheet. 
6. Parents will be informed of flooding by the 

Supervisor. 
7. If children and teacher will be in their “Safe Zone” 

for a long length of time the teachers will read, 

talk, sing, age appropriately interact with children 
during the time they are waiting for further 
instructions from the Supervisor.  

 

GAS LEAK OR 

CHEMICAL SPILL 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 

 

 

EVACUATION 
DIAGRAM FOR 

1. Children are to be moved to designated “Safe 
Zone”. 

2. Relocate to: 

Grace Point Church Northeast 
2930 MacArthur View 
San Antonio, TX 78217 
 

3. If the immediate danger is greater at Grace Point 

Church than transporting the children without car 
seats, then Grace Point Day School will transport 
the children to the designated “Safe Zone”. 

4. All children will be transported by Grace Point 
vehicles (van/bus) as well as Day School staff 

vehicles. All children will be in seat belts.  
5. Teachers are to count to make sure they have all 

their children: when they exit their room, while 
walking to the vehicles, after loading, before 
driving away, and continually throughout the time 
period of the evacuation. 

6. Staff is to bring the binder with the class contacts, 
emergency procedures, fire bag, purses, cell 
phone and the sign in sheet. 
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GAS LEAK OR 

CHEMICAL SPILL 
 
 

 
 
From:  

Grace Point Daycare & 

Preschool Ministry 

Medical Center 

9650 Huebner Rd 
San Antonio, TX 78240  

  
  Turn right onto 

Huebner Rd.   toward 
Bandera Rd. Go 1.1 

mi 
  Turn right onto 

McDermott Frwy 

toward I-10E Go 0.8 
mi 

  Continue on to I-10 E 
Go 2.0 mi 

  Take exit 23 toward 
Nacogdoches Rd Go 
0.1 

  Continue on NE 1-410-
LOOP Go 0.4 mi 

  Turn left onto 
Nacogdoches Rd. 
Go 1.1 mi 

  Turn left onto 
MacArthur View 

 Take two left turns    
with Rd. Destination will 

be 
           on the left 
  

Destination: 

Grace Point Church 

Northeast 

2930 MacArthur View 

San Antonio, TX 78217 
210-824-7235  
  

 
 
 

7. Person at the front desk is to post a sign letting the 
parents know what kind of emergency has 
occurred and where the children are located. The 
sign is in the Emergency Evacuation binder at the 
front desk.   

8. When safely relocated, staff will notify parents 
using their cell phones.  

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

KIDS 
Bld 

SAFE 
ZONE 
Parking 

lot or 
grass 
area 

STUDENT  

Indoor 
SAFE ZONE 

  

We are 
here 

MAIN 

Playground 

 

Grace Point   
Property 

SAFE 
ZONE 

Parking 
lot or 
grass 
area 

Parking 
  

Exit driveway onto Huebner Rd.  
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INTRUDER WITH 

WEAPON, 

CRIME THREAT, 

BOMB THREAT IN 

THE AREA 
 

LOCK DOWN 
 
This emergency would be if 
we see police or 

helicopters in the area as if 

they are searching for 
someone or if we have a 

belligerent person in the 

parking lot. 

1. Children are to go to their designated “Safe Zone” 
which is their classroom.  

2. Classroom “Emergency Magnet” is to be removed 

and close the door so it will lock 
3. Classroom blinds and curtain are to be closed. 
4. Non-emergency # for the police will be called 

immediately to find out details of danger in the 
area.  

5. Teachers and children will remain in classrooms 

under lockdown until they receive further 
instructions from the Supervisor.  Be prepared for 
CODE RED.  

6. Supervisors, Kitchen staff & Assistants will prepare 
for CODE RED lock down and ensure the safety of 

the building.   
7. Supervisors will contact MAIN building front desk 

receptionist to alert them to prepare for CODE 
RED. 

INTRUDER WITH 

WEAPON IN 

BUILDING 

 

 

LOCK DOWN 

1. Children are to be moved to Intruder Emergency 

“Safe Zone” CODE RED lock down which is in the 
bathroom.  

2. If possible, take emergency bag & phone with you 
and turn bathroom light off.  

3. If you have your phone: turn phone onto silent, 
dial 911, leave phone on, and only talk if safe, you 

can text 911.  
4. Flashlight is in emergency bag.  
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CODE RED 

 

 

5. Teacher will help keep the children calm and 
quiet.  

6. CODE RED - informs all Grace Point Staff (Pastors & 
Administrators) that there is immediate danger 
and that they are to come quickly and help.  

7. Remain in your Safe Zone until Supervisor or San 
Antonio Authorizes give you further direction. 

 

ANIMAL 

 

1. Children are to be moved to designate “Safe 
Zone”. 

2. If they are outside, move them inside. 
3. If the animal is inside the KIDS Building, make sure 

your children are in a Safe Zone which is their 
classroom and close the door.  We will move to 
the Student Building only if necessary.  

4. Teachers will read, talk, sing, age appropriately 
interact with children in the area they are in.  

5. Call Grace Point Facility Director to remove 
animal. 

Remain in safety until further instructions from the 
Supervisor. 
 

 
 
 
 
 
 

POWER OUTAGE 
 

1. Confirm children are all safe. 
2. The children remain in their classroom. 
3. Classrooms have emergency lighting in rooms and 

hallways. 
4. If outage is for an extended time, then parents will 

be contacted to pick up their child.  Wait for 
instruction from the person in charge. 

5. If outage is during the lunch time and Grace Point 
can’t make lunch, then cheese pizza will be 
provided for all classrooms.  

6. Emergency phone # 210-824-7235 for power 
outage use only. 

 

COMMUNICABLE 

DISEASE OUTBREAK 
 

1. Contact Health Department 
2. Remove child from classroom and facility for 

appropriate time as designated by a physician.  
3. Child/Children must have physician’s note stating 

that the child is no longer contagious and that 
they are cleared to return to the classroom. 

4. Inform all parents in writing within 48 hours.  
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6. Sanitize and disinfect all areas and toys in the 
classroom. 

 

CODE RED 
 

1. Any kind of emergency where we need to take 
action.   

2. CODE RED will be announced and the 

emergency.                                                                
3. Follow the procedure for the emergency 

announced. 

CONTACTS 
 

Daycare:  

• 210-447-0032 Front desk 'zero' 

Grace Point Church:  

• 210-696-6093 

Poison Control:  

• 1-800-764-7661 

Abuse and Neglect:  

• 1-800-252-5400 

TX Department of Protective & Regulatory Services:  
1. 210-333-2004 

EVERY 

EVACUATION 
 

FRONT DESK 

RESPONSIBILITIES 

1. Announce Emergency by either pulling the 
alarm or over intercom.  

2. Call to GP MAIN building and notify church 
staff 

3. The person working the front desk is to take the 

Emergency Evacuation Binder with every 
Evacuation (located in file cabinet behind desk) 
Student Building key and their cell phone.  

4. Bring all lifesaving medications located in the 
bottom draw at the front desk.  

5. Make the necessary phone calls for the 

emergency. 
2. Post the appropriate sign on the front door 

for evacuation. 
 


